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OFFICE OF SECRCIARY OF STATE 

DEPARTMENT OF ARCHIVES h III.CtORY 
STATE Application for t 

OF 
I 
I 

GEORGIA RECORDS DISPOSITION STANDARD RECORDS MANAGEMENT DIVISION 

and forwnrd to DrpnrlmmI ol Archlvrs and HlstoN. Altcnllm: 

mcronlq Manayrmrnl Ornccr --- 

Douglas W. Davis Department of Transportation 

'* ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISWSE OF PRESENT ACCUMULATIONS; 
NO FURTHER ACCUMULATION ANTICIPATED. 

9. Exact Series Title 

I2 
8. Earliest & Latest Dates of Series 

1954 to Date Topographic Quadrangle . Map File 
I 

,O. What is the function of the office in which this record series is created 

The Divisidn of Highways is responsible for the planning, location, design, construction 
and maintenance of all roads and bridges on the State Highway System. 
highways and bridge construction, the inspection and testing of materials used in 
building and maintaining highways, issuing permits and enforcing compliance of 
overweight and overdimensional rules and regulations for the movement of vehicles on 
the state highway system, acquisition of all rights-of-way, vehicular and 
pedestrian traffic control, location and aerial surveys, preparation of construction 
plans and specifications, and the location of public utilities as related to the 
state highway system. 

This includes 

. . *  
. !  ? 

I 

1. This file contains the following documents (include form numbers and titles, if a n i  and file arrangement): 

Documents relating to highway surveys and location studies. 

Included are quadrangle maps. 

File is arrairg'ed dlpha-numerically . _I - '.> . . ,  ~. ! i ~' ! - .~ 'i ~ : , .  . .  . 
. I  

AlTACH SAMPLES OF THE FILE 

ANNUAL RATE OF ACCUMULATION 

'.. LtO-dr. Flh Drawerr 

AVERAGE DAILY RGlrERF?"U 



L p  

i 

_.-_I 
_I-i .- I__ ~~~ - -~ ____ -__ , - . - - f - - .  - 5- - 

13. Is this the Record Copy of the series? .. . [ x l  I 1 :  

14. Is there a duplication of this series hanother office or agency? *: I '  . PI 1 1 ~  

16. Does the series contain classified information requirind security handling! 

~- _I_-. _ _ ~ ~  ____  
--.I--- _ _ ~  ~~ 

QUEST~ONNA~RE Plrrt nn "x" in lhr proper column. If  nnswcr In "YE!!." pya- expiah .- Y& .;& 

.I 

3, . 
IS. Is the information contained in this series ever summarized or'published? Attach copy of si~,nmary or publication.' ] . @ ] 

c 1 1.x 1 

1 1 lx. I 

18. Could the function be performed if the.files were lost or destroyed? - '  . [ X I  L I 

. . .  ~~ ~. , . .  
. ,  - , >  : 

17. Does the series initiale, amend or terminate agency policies and~procedures? 
a : .~ . :. . .  

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ '1 I X I ~  

26. Does the record series provide data as input to an EDP file? [ 1 [ X I  

21. Does the record series contain documentation produced as EDP printout? 1 1 " X I  

22. Has the Federal Government issued instructions governing retentionldisposition of these files? I " X I  

23. Win'.there be a heed for these records 10, 15 years from how? If yes, what? 

. .  , ~ r F. . .  . 
. ~~ ~~~~ . ~ . - ~- ~ ~ - _  ~~~ L - ~~~~ ~ ~ - ~ ~ ~~~ ~ 

~~ :. . .  ~ .i:.;. 1x1 'y [ I r 
c_ 

- 1 .  .. ~ 

. .  . ;  
I , ,  

1 . ~ . .  ~. ---.--.-1+-2--. __._,.__.___I_.-_ 

. .  . .  
, ; ..I :: - ,  

. -  . .'.?; 7.-':-, . ,  . 
. .  24. REQUIREMENTS, The following . requ/res the files . .> to . be kept .!nd!?f$it$lY& c ' . . s  . I ,  -. i ~ : , . :  j , -I 

.1 j ~i '2 ~ ( 
. -  .~ ? . ~  r :. . ... , 

, 
' ? ?  . .  , ' , ,,r;*.;,~,- , , ,  - ,  , ~~ t 

a. [ 3 STATE b. [ ] STAmTE OF'  c. [ 3 AUDIT d. [ , ] FEDERAL : 2. [XXJ ADMINISTRATIVE ' f. ['. ~] HISTORICAL 
- .  VALOE . -:3 .~ . A ;  

: !, L 

~ ? .  LAW .....' ~ : DECISION 
.~ 

LAW ~ : . . ' . . . ' -  LIMITATION . .  . ~2 . . PERIOD .~ ~. ' 
'. I 

> ,  ~. ..  . . *  _. ,, i ;. (Cite _Law, Statute, or other reason , fo r ,  the- retention requirement) . ~ ~ ~ 

.. .. - . . .  . .  , 

_______I ~ I-._ __ .I_-. ~ . .II__ _~ ,_ "_~_  ..__ --___II ~ 

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ 3 CALENDAR YEAR -[ ] FISCAL YEAR - [ X I  Other Updated map theti: 

[ 3 Hold in the current files area month(s)l ~ .. year(s): 
[ ] Transfer to .[ ] State Records Center .[ 3 Local Holding Area; hold year(s): 
[ 3 Destroy. 

[ 3 Destroy immediately after cut-off. 

r .. . .  
.1 ~ . .i . .  I .. .. I .  

' .~ .1 ~ 

. I  

, .  
. .  .~ z 
- .  . . .  [ ] Transfer to State Archives for permanent retention. .~ 

[Xf Other: (Spec~ify) Hold i n  current f i l e s  arga u n t i I X b s o l ~ t e ,  ~ s u p e r a e d ,  .or no 
- . .  - .~ ~ ~~~ ~ ~ ~ 

7 , :  

longer needed .for reference; then destroy. 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 
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EXPLANATION OF YES ANSWERS - QUESTIONS 14 - 23 

14. The State orders the maps from the Federal Geological Survey office. 

18. The maps could be reordered from the Federal government. 

23. The maps are updated periodically. Some of the maps in file 
are dated 1954. 

.. 
! 


